
Setting Up Your ATMtrailer 

So easy, my 12-year old can do it! 



Step 1.   

Once your ATMtrailer is close to its 
parking place, you can use the hand-
dolly to bring it to the perfect spot. 

 



Step 2. 

Once the trailer is at its parking place, 
chock the wheel to keep the trailer 
from rolling.  



Step 3. 

Drop the hand-dolly and let the ball 
slip out of the !¢aǘǊŀƛƭŜǊΩǎ coupler. 

 

Gently set the tongue of the 
ATMtrailer on to the ground. 



Step 4. 

Drop the rear trailer stabilizers. 

 

Grasp the stabilizer and pull it toward 
the front of the trailer. 

 

Gently let the stabilizer swing down 
toward the ground. 



Step 4b. 

When the stabilizer is properly 
lowered, it will click into place. 



Step 4c 

Press the lever on the stabilizer to 
adjust the height. 

 

Remember: The rear of the trailer will 
come down once you raise the hitch, 
ǎƻ ƭŜŀǾŜ ŀǇǇǊƻȄƛƳŀǘŜƭȅ мΦрέ ǎǇŀŎŜ 
between the stabilizer and the ground. 



Step 5. 

Raise the tongue  and level the trailer 
by cranking up the trailer jack.  Level 
the ATMtrailer with the crank. 



Step 6. 

We recommend placing cones at the 
tongue to prevent patrons and 
vendors from running into the 
!¢aǘǊŀƛƭŜǊΩǎ tongue. 

 

Safety cones can be purchased at 
ATMtrailer.com or at your local 
hardware store. 



Step 7. 

Using the extension cord provided 
with the ATMtrailer, connect the 
ATMtrailer to a 110v power source. 

 

*Setup for trailers with SmartPower is 
slightly different.   



Step 8. 

Open the rear doors to allow access to 
the ATM interface. 

 

Be sure to use the built-in straps to 
secure the doors into place. 



Step 8b.  

We recommend placing additional 
safety cones along side the open doors 
to prevent patrons or vendors from 
running into the doors. 

 

Safety cones can be purchased at 
ATMtrailer.com or at your local 
hardware store. 

 



Step 9a. 

9ƴǘŜǊ ǘƘŜ ŎƻƳōƛƴŀǘƛƻƴ ŦƻǊ ǘƘŜ !¢aΩǎ 
vault, turn the handle and open the 
vault door to access the cash cassette. 



Step 9b. 

Grasp the front of the cash drawer 
assembly and slide the cash cassette 
out of the vault. 



Step 9c. 

Insert the key into the rear of the 
reject bin and turn clockwise to unlock 
the top of the cash cassette. 



Step 9d. 

Lift and tilt the reject bin toward you 
to  open the cash cassette. 



Step 9e. 

Time to load that money-making cash!  

 

Tip:  Leaf through the bills and glance 
at the quality of the bills.  Remove any 
obviously torn bills, or those that are 
repaired with adhesive tape.  
Straighten any bent corners so that all 
bills can lie smoothly in the cassette. 

 

Tip:  We find that $10 bills are 
preferred at events because they 
require the vendors to carry less 
change.  Vendors are your friends!  
They will help you find and promote 
yourself to new events! 



Step 9f. 

Count the total number of bills that 
will be in the tray when you close the 
vault.  If there are already bills inside 
count those and the additional bills so 
you have the correct total number of 
bills. 

Grasp the spring-loaded slide and pull 
it toward the hinge-side of the drawer 
lid. 



Step 9g. 

Place the cash flush against the slide 
and slowly let it return toward the 
front of the cash drawer (dispenser 
side). 



Step 9h. 

In the alternative, you can place the 
cash flush against the dispenser side of 
the cassette and let the bill holder 
slide back against it.  



Step 9i. 

The cash is now properly placed within 
the  cash cassette. 

 

Bills do not need to be perfectly 
aligned. 

 

¢ƘŜǊŜ ƛǎ ƴƻ άǿǊƻƴƎέ ǿŀȅ ǘƻ ŦŀŎŜ ǘƘŜ 
bills, they do not all need to be face 
the same way.  Just grab them, smooth 
them out and put them into the 
cassette. 

 

Tip:  All bills need to be inspected 
carefully since they have been in 
circulation. 



Step 9j. 

Lower the reject bin to close the cash 
drawer and lock it into place. 

 

This may be a good opportunity to 
check the reject bin for rejected bills. 



Step 9k.  

Slide the drawer assembly back into 
the ATM vault until it clicks into place. 



Step 10.  

Close the vault door and turn the latch 
to securely lock the door. 

 

Use the key to open the door to the 
upper service compartment of the 
ATM. 

 

Visually check that all communications 
components appear in place. 

 

If the paper has slipped out of the 
holder, straighten the paper roll and 
reinsert the end of the paper in the 
printer/feeder as indicated inside the 
unit. 

 

This is common when moving the 
ATMtrailer. 

 



Step 11. 

Time to make yourself get noticed! 

 

Start assembling the flag by removing 
the components from the holder. 



Step 11a. 

Insert the pieces of the pole into each 
other.   

The pieces are graduated in size and it 
ǿƻƴΩǘ ƭŜǘ ȅƻǳ Ǉǳǘ ǘƘŜƳ ǘƻƎŜǘƘŜǊ ƛƴ ǘƘŜ 
wrong order. 



Step 11b. 

Once the flag pole is assembled, insert 
the curved end into the bottom of the 
ŦƭŀƎΩǎ ǇƻƭŜ-pocket. 

 

Pull the flag down over the pole until 
the pole reaches the end of the 
pocket. 



Step 11c. 

Raise the flag and pole assembly and 
insert the bottom of the flag pole into 
the holder on the !¢aǘǊŀƛƭŜǊΩǎ door. 



Step 12. 

By now your ATM will have booted up 
and should be ready for use.   

 

Tip: We recommend doing a test 
transaction  just to make sure that 
every thing is running smoothly.  If you 
ŘƻƴΩǘ ǿŀƴǘ ǘƻ ǿƛǘƘŘǊŀǿ ŀƴȅ ŎŀǎƘΣ ȅƻǳ 
can always do a balance inquiry to 
make sure the wireless connection to 
the processor is active. 

 

See your programming instructions for 
directions on programming the ATM 
after adding cash. 


